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About The Presenter



Be Ready 
with your 
Excel File

VISIO DATA VISUALISER ADDIN WORKS 
ONLY WITH EXCEL FOR MIRCROSOFT 365

(AS  ON  JAN  2021 )



HIERARCHY DIAGRAM



CHECK WHETHER YOU HAVE A EXCEL 
FOR MICROSOFT 365 EDITION



Add Visio Data 
Visualiser 

Addin
INSERT → GET ADD-IN →



MICROSOFT VISIO DATA VISUALIZER

ADD-IN



BASIC FLOWCHART, CROSS-FUNCTIONAL FLOWCHART,
ORGANISATION CHART



Let’s prepare 
Basic 

Flowchart -
Hierarchy

INSERT → ADD-INS →





Underlying Data

Corresponding Hierarchy 
Model



UNDERSTAND TABLE FORMAT

WHICH GETS TRANSFORMED INTO A
VISUAL MODEL



• Row header :  Fo r  t he  row header  exac t l y  same wo rds  i n  same t ab l e  f o rmat  have  t o  be  used  
f o r  mode l  genera t i on .  I t  i s  case  sens i t i ve  as  we l l .  Eg nex t  s t ep  ID  and  no t  nex t  ID  o r  nex t  
s t ep  i d

• P rocess  S tep  ID:  I t   i s  t he  un i que  number  a t t r i bu t ed  t o  t he  shape

• P rocess  S tep  Desc r i p t i on :  I t  i s  t he  Labe l  o r  Desc r i p t i on  wh i ch  w i l l  come ove r  t he  shape  i n  
t he  v i sua l  o r  t he  mode l

• Nex t  S tep  ID:   I s  ( a re )  t he  nex t  shapes  connec ted  w i t h  t he  cu r ren t  one  v i a  connec to r.  Fo r  
more  t han  one  shapes  p rov i de  t he  nex t  s t ep  i d  de l im i t ed  w i t h  comma “ ,”

• Connec to r  Labe l :  I t  i s  t he l abe l on the  connec to r ( connec t i ng  a r row)  wh i ch  connec t s  t he  
nex t  shape .  I t  f o l l ows  t he  same syn tax  as  Nex t  S t ep  ID

• Shape  Type:  These  a re  t he  shapes  ava i l ab l e  i n  t he  F l ow  Cha r t  s t enc i l  i n  MS  V i s i o .  On  t he  
Da ta  Tab l e  you  a re  p rov i ded  w i t h  a  d rop  down  w i t h  t he  Shapes  wh i ch  you  can  use .

• A l t  Tex t :  I s  t he  A l t e rna t i ve  t ex t  wh i ch  t he  s c reen  reader s  may  read  and  spe l l  ou t  t o  
pe r sons  w i t h  v i sua l  l im i t a t i ons .  I t  i s  adv i sab l e  t o  p rov i de  t he  a l t  t ex t  t o  eve ry  shape  i n  
your  v i sua l .



FOCUS ON NEW ROW AND ALTERED 
MODEL



Build a Cross-
functional 
Flow chart

CTRL + ENTER



CROSS FUNCTIONAL FLOWCHART 
HORIZONTAL





• Additional Reading: http://tiny.cc/0wl8tz , http://tiny.cc/jwl8tz

• You require Microsoft 365 account for uti l ising this add-in in 
Excel

• The said diagram can be edited on the web Visio Online Plan 1
or Visio Online Plan2 if you have Visio Subscription

• You can download the visual on Visio Desktop if you have Visio
Plan 2 Subscription

• If you are provided with data about a process or organisational 
hierarchy you can convert that into a visual

• Professionals with a data mindset can prepare Visuals using this 
Add-in

IMPORTANT POINTS

http://tiny.cc/0wl8tz
http://tiny.cc/jwl8tz


Thank-you
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